GOVERNMENT OF THE VIRGIN ISLANDS OF THE UNITED STATES
P1IBA-SC-24-74

sl DEPARTMENT OF PROPERTY AND PROCUREMENT
Comm. of Prop, Proc PROCUREMENT DIVISION
Rev. 3-18-08
INVITATION BID & AWARD R AL Ly
SUPPLY CONTRACT [GRoER WG, 1
ISSUED BY ACDRESS
Department of Property & Procurement 3274 Estate Richmond, Christiansted

INVITATION FOR BIDS

BATERSUED [W“’W'O” " |FB00B8DOLC18(S)

January 30, 2018
Sgaled bids in guintuplicate (5 Sets 1 Original and 4 Copies), subject to (1) the Terms and Conditions of the Invitation for
Bids.‘ (2) General Provisions which are incorporated herein by reference, and (3) such other contract provisions and
specifications as are attached or incorporated by reference will be received at the above office until 10:00 o'clock AM, Atlantic

Standard Time, not later than (date) February 28, 2018 and at that time publicly opened. for furnishing the supplies or services
for delivery f.o.b. ST. CROIX, VI

General information and instructions to Bidders are contained in the terms and conditions on the reverse hereof

SCHEDULE

TN OF LTS

ITEM NO SUPPLIES OR SERVICES QUANTITY UNIT UNIT PRICE AMOUNT

Janitorial Services for the Department of
Labor, St. Croix.

BID —_— DATE OF BID

IN COMPLIANCE WITH THE ABOVE THE UNDERSIGNED OFFERS AND AGREES, IF THIS BID BE ACCEPTED WITHIN DAYS (30 calendar days
unfess a different period is inserted by the Bidder) FROM THE DATE OF OPENING TO FURNISH ANY OR ALL OF THE ITEMS UPON WHICH PRICES ARE
QUOTED, AT THE PRICE SET OPPOSITE EACH ITEM, DELIVERED AT THE DESIGNATED POINTS WITHIN THE TIME SPECIFIED IN THE INVITATION.
DISCOUNTS WILL BE ALLOWED FOR PROMPT PAYMENT AS FOLLOWS:

PERCENT, 20 CALENDAR DAYS, PERCENT, 30 CALENDAR DAYS
BIDDER REPRESENTS (Check approprate boxes)
(1N THAT HE IS ___, IS NOT__, A SMALL BUSINESS CONCERN. IF BIDDER IS A SMALL BUSINESS CONCERN AND |15 NOT THE MANUFACTURER
OF THE SUPPLIES BID UPON, HE ALSO REPRESENTS THAT ALL SUPPLIES TO BE FURNISHED HEREUNDER WILL __  WILLNOT ___, BE
MANUFACTURED OR PRODUCED BY A SMALL BUSINESS CONCERN IN THE UNITED STATES, ITS TERRITORIES, ITS POSSESSIONS, OR THE
COMMONWEALTH OF PUERTO RICO.
(2) THAT HE IS A REGULAR DEALER IN ___, MANUFACTURER OF ___, THE SUPPLIES BID UPON
{3) (A) THAT HE HAS | HAS NOT ___, EMPLOYED OR RETAINED ANY COMPANY OR PERSON (OTHER THAN A FULL-TIME BONA FIDE
EMPLOYEE WORKING SOLELY FOR THE BIDDER) TO SOLICIT OR SECURE THIS CONTRACT, AND (B) THAT HE HAS ___  HAS NOT ___ PAID OR
AGREED TO PAY ANY COMPANY OR PERSON (OTHER THAN A FULL-TIME BONA FIDE EMPLOYEE WORKING SOLELY FOR THE BIDDER) ANY
FEE, PERCENTAGE, COMMISSION, OR BROKERAGE FEE, CONTINGENT UPON OR RESULTING FROM THE AWARD OF THE CONTRACT; AND
AGREES TO FURNISH INFORMATION RELATING TO (A} AND (B) ABOVE AS REQUESTED BY THE CONTRACTING OFFICER.
{4) HE OPERATES AS AN INDIVIDUAL ___, PARTNERSHIP ___, CORPORATION ___, INCORPORATED IN THE TERRITORY OF THE VIRGIN ISLANDS
(5) PREFERRED BIDDER: ___A BONA FIDE CONTINUOUS RESIDENT OF THE VIRGIN ISLANDS FOR AT LEAST EIGHT (8) YEARS OR __ WAS BORN
IN THE VIRGIN ISLANDS; __ A FIRM, PARTNERSHIP, OR CORPORATION IN WHICH AT LEAST FIFTY-ONE PERCENT (51%) OF THE LEGAL OR
EQUITABLE OWNERSHIP IS HELD BY A PERSON OR PERSONS WHO HAVE BEEN BONA FIDE CONTINUQUS RESIDENTS OF THE VIRGIN ISLANDS
FOR AT LEAST EIGHT (8) YEARS OR ___WHO WERE BORN IN THE VIRGIN ISLANDS; ___ SAID PERSON, FIRM , PARTNERSHIP, OR CORPORATION
IS LICENSED IN AND MAINTAINS HIS OR ITS PRINCIPAL PLACE OF BUSINESS N THE VIRGIN ISLANDS AND DWNS OPERATES, OR MAINTAINS A
STORE, WAREHOUSE, OR OTHER PLACE OF BUSINESS IN THE VIRGIN ISLANDS OR ___THE DULY AUTHORIZED AGENT, DEALER, DISTRIBUTOR
OR REPRESENTATIVE IN THE VIRGIN ISLANDS FOR THE MATERIALS, SUPPLIES, ARTlCLES OR EQUIPMENT OF THE GENERAL CHARACTER
DESCRIBED BY THE SPECIFICATIONS AND REQUIRED UNDER THIS CONTRACT

NAME & ADDRESS OF BIDDER (Street, City, State and Zip Code) SIGNATURE OF PERSON AUTHORIZED TO SIGN BID
{Type or Print) —

TYPE OR PRINT SIGNER'S NAME & TITLE

AWARD DATE OF AWARD
ACCEPTED AS TO ITEMS NUMBERED AMOUNT GOVERNMENT OF THE VIRGIN ISLANDS
SUBMIT INVOICE FOR PAYMENT TO:
Government of the United States Virgin Islands BY

St. Croix, U.S.V.I Contracting Officer




TERMS AND CONDITIONS OF THE INVITATION FOR BIDS

1. PREPARATION OF BIDS: (a) Bidders are
expecied to examine the drawings, specifications,
invitations, and all instructions, Failure to do so will
be at the bidder's risk. {b) Bids must be in ink or
printed on the bid forms fumished herewith. Bids
submitted in pencil will be rejected. Bids containing
aliterations or erasures will be rejected, unless the
alteration or erasure is crossed out and correction
thereof printed in ink or typewritten adjacent thereto
and initisled by the person signing the bid. In
addition, a statement must be furnished with the bid,
signed by the bidder explaining the correction of the
alteration or erasure. (c} If the bidder is a
parinership, a letter of authorization shall be
furnished and signed by all of the general partners. If
the bidder is a proprietor, and the persen signing the
bid is other than the owner, a letter of authorization
signed by the owner shall be furnished. The
Contracting Officer will refain all such proof on file for
acceptance of future bids, if requested to do so. (d)
The bidder must sign his proposal correctly and in
ink, If the proposal is offered by an individual or
parinership, his name, office and post office
addresses must be shown. If offered by a
corporation, the person signing the proposal must
give his name, title, and business address. Anyone
signing a proposal as agent must file legal evidence
of his authority to do so, and that the signature is
binding upon the firm or corporation. (e) Alternate
bids will not be considered unless authorized by the
invitation. Alternate bids are those offered which do
not meet the specification and are not considered
approved equal to the item specified. (f) When not
otherwise specified, the bidder must state a definite
time of proposed delivery. (g) Time, if stated as a
number of days will include Sundays and holidays. 2.
SUBMISSION OF BIDS: (a) Bids and madifications
thereof shall be enclosed in sealed envelopes
addressed to the issuing office, with the name and
address of the bidder, the date and hour of opening,
and the invitation number on the face of the
envelope. Bids shall be submitted so as to be
received in the Office of the Contracting Officer not
later than the exact fime set for opening of bids. To
be considered for award, a bid must comply in all
material respects with the invitation for bids so that,
both as to the method and timeliness of submission,
and as to the substance of any resulting contract, all
bidders may stand on an equal footing and the
integrity of the formal advertising system may be
maintained.  {b) Telegraphic bids shall not be
considered unless permitted by the Invitation for Bids.
Where telegraphic bids are authorized, a telegraphic
bid received by telephone from the receiving
telegraph office not later than the time set for opening
of bids, shall be considered if such bid is confirmed in
writing by the telegraph company and by sending a
copy of the telegram which forms the basis for the
telephone call.  (c) Bids may be modified by
telegraphic notice provided such notice is received
prior to the time set for the opening of the bids. (d)

(SUPPLY CONTRACTS)

Sample of items, when required, must be submitted
within the time specified, and unless otherwise
specified by the Government. If not destroyed by
testing, samples will be returned at bidders’ request
and expense unless otherwise specified by the
Invitation, (g} In the event no bid is to be submitted,
Bidders are advised not to return the Invitation unless
otherwise specified, However, a letter or post card
shall be sent to the Issuing Office advising whether
future Invitations for the type of supplies or services
covered by the Invitation is desired. Failure to so
advise the Issuing Office may be interpreted against
the bidder. 3. WITHDRAWAL OF BIDS: Bids may
be withdrawn only by written or telegraphic notice
provided that such notice is received prior to the time
sel for opening of the bid, 4. LATE BIDS: (a) Bids
received at the Office of the Conlracting Officer after
ihe precise time set in the Invitation for Bids are late
bids. (b) A late bid shall be considered for award
only if it is received before award: and either, (i) It
was sent by mail including registered or certified for
which an official dated post office stamp (Postmark)
on the envelope has been obtained, or by telegraph if
authorized, and it is determined that the lateness was
due solely to a delay in the mails or to a delay by the
telegraph company for which the bidder was not
responsible; or (i) If submitted by mail- or by
telegram where authorized-it was received at the
Office of the Contracting Officer in sufficient time to
be opened as required in the Invitation but except for
delay due to mishandling on the part of the
Government.  The only evidence acceptable to
establish timely receipt at the Office of the
Contracting Officer is that which can be established
upon examination of an appropriate time stamp or a
written statement from an official of the U. S. Postal
Service. (c) Hand-Carried Bids: A late hand-carried
bid, or any other late bid not submitted by mail or
telegram, shall not be considered for award. (d)
Registered Mail: The time of mailing of a late bid,
mailed by registered mail, may be determined by the
date of the postmark on the registered mail receipt or
registered mail wrapper. The time of mailing shall be
deemed to be the last minute of the date shown in
such postmark unless the bidder furnishes evidence
from the post office station of mailing which
establishes an earlier time. |f the postmark does not
show a date, the bid shall be deemed to have been
malled too late unless the bidder furnishes evidence
from the post office of mailing which establishes
timely mailing. (e) Certified Mail: The time of
mailing a late bid; mailed by Certified Mail for which
a postmarked Receipt for Certified Mail was obtained,
shall be deemed to be the last minute of the date
shown on the postmark on such receipt where: (i)
the Receipt for Certified Mail identifies the post office
station of mailing and the bidder furnishes evidence
from such station that the business day of that station
ended at an earlier time, in which case the time of
mailing shall be deemed to be last minute of the
business day of that station; or (i} an entry in ink on

the Receipt of Certified Mail, showing the time of
mailing and the initials of the postal employee
receiving the item and making the entry, is
appropriately verified in writing by the post office
station of mailing in which case the time of mailing
shall be the time shown in the entry. If the postmark
does not show a date, the bid shall be deemed to
have been mailed too late. (f) Metered Mail: Bids or
modifications thereof fransmitted in a metered
envelope received after the time set for opening will
be deemed 1o have been mailed on the last minute of
the day indicated by the metered stamp unless in
such event a bidder is able to submit clear and
convincing proof as to the actual or approximate time
of mailing. 5  IDENTIFICATION OF OFFER;
Bidders shall show brand name, catalog number,
model and so forth as applicable on bid form covering
the product they are bidding on and propose to
furmish.  If not shown, it will be considered and
understood to be that the make and model, shown in
the Schedule, as a reference, will be supplied. 6.
CASH DISCOUNT PROVISIONS: (a) Discounts
offered for a period of less than 20 days will not be
considered in making award. Bids offering discounts
for payment within periods in excess of twenty (20)
days will be evaluated for the purpose of award. (b)
In connection with discounts offered, time will be
completed from date of acceptance of the supplies by
the Government.  Provided, however, that the
Government is not unreasonably nor unduly negligent
in accepting shipment. 7. AWARD OF CONTRACT:
{a) Unless all bids are rejected, award will be made
by written notice, within the time specified for
acceptance, to that responsible bidder whose bid,
conforming to the Invitation for Bids, offers the most
advantageous service to the Government, quality
offered, delivery terms and service reputation taken
into consideration. (b} The Government may award
iterns separately or by grouping items in total lots. {c}
The Govemment may, during the term of any
contract entered into, increase or decrease the
quantities but no such increase or decrease will
exceed twenty-five (25%) per cent of the quantity bid
upon. 8, REJECTION OF BIDS: The Government
may, after opening but prior to award and within the
time specified for acceptance, reject any or all bids,
or the bid for any one or more commodities or
contracted services included in the proposed contact,
when the public interest will be served thereby. 8.
PRICES: (a) All prices bid shall be firm and not
subject to increase if accepted during the acceptance
period. Bids containing an "escalation clause” will not
be considered unless specifically authorized by the
Government in the Invitation for Bids. (b) For each
item bid, a unit price and a total for the quantity must
be stated. The unit price shall always conirol. {c} All
prices shall be F.O.B. (Free On Board) destination
The seller hereunder must at his own expense and
risk, transport the goods to the named place and
there tender delivery.
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Janitorial Services for the
VIRGIN ISLANDS DEPARTMENT OF LABOR
St. Croix, U.S.V.I

ARTICLE 1 - INTRODUCTION

The purpose of this Scope of Work (SOW) is to clearly define the janitorial service requirements of the
Virgin Islands Department of Labor (VIDOL) so that the Contractor is fully aware of VIDOL's requirements
and expectations. This SOW will form the basis of the Custodial contract at the Departtment and should
|be used to develop the Contract. The central point of contact for all contractor requests or notifications
should be directed to Nesha R. Christian-Hendrickson, Legal Counsel at 340-773-1994 (ext. 2168) or via
email at nchristianh@vidol.gov.

ARTICLE 2 - TASK PERFORMANCE STANDARDS

All tasks performed in providing Base Bid Services are listed, numbered, and defined in this section.
These definitions apply to the corresponding listings on the Service Levels and Task Frequency Chart,
Appendix G, and on the Schedule of Prices, Attachment 1. These individual task standards provide the
basis for evaluating contract performance.

Additionally, the contractor may be asked to provide some or more of these same services on a Task Bid
basis, where customers outside of the Base Bid scope request and pay for the custodial activities. The
cost associated with these tasks will be billed directly to the individual customers on a monthly basis. The
Schedule of Prices submitted in response to this IFB will be used to determine allowable Task Bid pricing.
Please note that VIDOL is continually upgrading and modifying their buildings to provide a better
customer service and working environment.

SCOPE OF WORK
A. INDIVIDUAL TASKS

1. Dust Mop and/or Sweep/Vacuum Non-Carpeted Floors

The entire area will be thoroughly cleaned to remove dust, dry soil, and other surface debris. All areas
under chairs, trash receptacles, desks, coin-operated machines, and other furnishings, which are
accessible, will be cleaned as well. Desk chairs will be placed back at desks and office chairs will be
arranged after cleaning. After cleaning, surfaces, including corners, abutments, and places accessible to
the cleaning equipment will be free of all visible soil, streaks, litter and spots caused by spills. The
elevator door track will be vacuumed as needed to be debris / spot free.

2. Wet Mop - Debris / Spot Free

All accessible areas will be mopped to remove all soil and non-permanent stains. After mopping, the floor
will have a uniform debris / spot free appearance. In Electronic Data Processing (EDP) areas with raised|
floors, the mop will be wrung as dry as possible prior to mopping, and the mop bucket will be kept outside
the raised floor area.

3. Vacuum Carpets - Debris Free

After vacuuming the entire floor, it will be free of all visible litter, soil, dust, and embedded grit, including
corners, and next to the baseboards. Trash receptacles will be moved as necessary to vacuum
underneath.

4. Clean Drinking Fountains

Remove all obvious soil, streaks, smudges, etc. from drinking fountains and eyewash; then disinfect all
surfaces including the drain. After cleaning, the entire drinking fountain and/or eyewash will be free from
streaks, stains, spots, smudges, scale, and other obvious removable soil.

$

Monthly

Name of Bidder:

IFBO08DOLC18(S)
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SCOPE OF WORK Cont.

5. Removal of Trash

All waste receptacles and other trash containers within the service area(s) will be emptied each night off
service and returned to their initial locations. Exterior of wastebaskets will be damp-wiped to remove
evident soil and the inside as needed. Wet spills on interior of wastebaskets will be removed. All trash
receptacles will be lined with plastic liners and replaced when obviously soiled or torn. Exterior trash
containers will be emptied each day of service and returned to their initial locations to ensure they do not
obstruct the walkway. Garbage from exterior cans shall be transferred in a manner that avoids spillage
and staining of adjacent walkways. Miscellaneous trash around the general area of the trash cans shall
be picked up and removed each time the can is serviced. Remove litter and trash adjacent to the can for|
a 10’ radius. Spot clean as needed to remove spills, gum and debris from the lid, can and adjacent area.
Neatly tie off plastic bags at the top of the barrels and replace lids firmly on cans.

6. Change Burned-out Lights

The contractor will be required to change all bulbs/tubes which are twelve (12) feet or less from the floor
as part of the Base Bid services. |dentification of needed replacements over this height restriction should
be reported to the Office of the Commissioner to be relayed to our Maintenance Director. During the

7. Report Maintenance Items

Any item requiring maintenance or repair by Facilities Services shall be reported to VIDOL. Items like
|plugged toilets, leaking pipes, loose tile, inoperative lights, etc. are expected to be reported by email to
Brenda Kennings, Maintenance Director.

8. Dust Mop and/or Sweep/Vacuum Stairs

After cleaning, stairs, landings and steps will be debris/spot free of lint, dust, soil, gum, and cobwebs.
Hand railings, ledges, grills, fire apparatus, doors, lights, window ledges, and radiators shall be dusted 7'
and below. Handrails and touchpoints shall be disinfected and sanitized.

9. Clean Entrance Mats — Debris Free

Entrance mats, including inlaid carpet, located in the interior of entrances will be thoroughly vacuumed
and debris free when complete. Soil and moisture underneath mats shall be removed and mats shall be
returned to their original location. Exterior scraper mats shall be cleaned and debris free and mats shall
be returned to their original location.

10. Spot Clean Entrance Door Glass - Both Sides

Spot clean both sides of entrance glass and the window immediately adjacent to the entrance doors.
After cleaning, the surface will present a uniform appearance free of all smudges, fingerprints, stains,
streaks, lint, etc.

11. Clean and Disinfect All Touchpoints

Spot clean and disinfect all touch points including but not limited to knobs, pushplates, panic bars,
railings, and door surfaces between knob or bar and a height of 6' After cleaning, the surface will present
a uniform appearance free of all smudges, fingerprints, stains, streaks, lint, etc.

12. Building Security - Exterior Locking and Unlocking Per OSP Schedule

Building locking and unlocking schedule will be strictly followed. Once a building is locked, the custodian
will not open doors to allow a person to enter. Custodians are required to lock the building and turn on the
alarm upon completion of daily servicing.

Name of Bidder:

IFBO08SDOLC18(S)
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SCOPE OF WORK Cont.

13. Restore Furniture to Standard Arrangement

Upon completion of the cleaning tasks, the turniture will be arranged In the original pattern in the ottice
setting. There will be a uniform appearance with straight evenly spaced chairs in rows with equal space
|petween rows, The designated aisles will be straight with sufficient width for occupant movement.
Sufficient space will also be left in the front of the room and near entrances.

14. Clean Doors, Door Glass, and Walls

Clean doors, door frames, push plates and kick plates, thresholds, door glass, and walls to remove
stains, spots, streaks and graffiti. After cleaning the surface will have a uniform appearance free from|
marks, dust, lint, streaks, and stains.

15. Refill Paper Products Dispensers

Re-supply all paper towel dispensers to the proper level. Single fold paper towels will be inter locked with
remaining towels in the cabinet. Dispensers will be wiped down after stocking.

a. Some customers will request extra supplies on occasion and the Contractor will supply them once a
customer index number is supplied, so that these extra costs can be billed back to the requesting|
department.

16. Refill Soap Dispensers

Soap dispensers will be filled with the proper product. The dispensers and adjacent surfaces will be wiped|
to remove handprints and smudges after filling. The device will be checked after filling for proper
operation. Caked or dried soap will be cleaned from the orifice. Remove the semi-hardened soap from
spout of liquid soap dispensers daily. Inoperable devices will be reported to the Maintenance Director.

17. Clean Mirrors

Remove soll, streaks, smudges, fiim, etc. from the surtace of mirrors with a damp cloth or sponge. Folish
dry with a clean, soft, non-terry towel. After cleaning, surface will have no visible signs of streaks,
smudges, lint, film, etc. and present a uniform, clean appearance. The frame of the mirror and shelves
and other adjacent areas also will be cleaned and free of dust.

18. Refill Paper Products Dispensers

a. Re-supply all paper towel dispensers to the proper level. Single fold paper towels will be inter locked|
with remaining towels in the cabinet. The paper roll towel cabinets utilize the reserve roll feature. The new
(reserve) roll is to be placed in the cabinet so that it will feed automatically when the stubby roll runs out.
Level indicators shall be reset. Dispensers will be wiped down with germicidal detergent after stocking.

|b. Toilet tissue dispensers hold two to four rolls. The dispensers will be wiped down with germicidall
detergent after stocking.

c. loilet seat cover dispensers will be filled with new package when empty or when less than six sheets
remain in package., The dispensers and adjacent surfaces will be wiped with germicidal detergent to
remove handprints and smudges after filling.

d. The dispenser will be checked for proper operation after filling and inoperable dispensers will be
reported to the Maintenance Director on a weekly basis.

19. Refill Soap Dispensers

Soap dispensers will be filled with either a pink luron type powder or a liquid soap cartridge when empty.
The dis~pensers and adjacent surfaces will be wiped with a germicidal detergent to remove handprints
and smudges after filling. The device will be checked after filling for proper operation. Caked or dried
soap will be cleaned from the orifice. Remove the semi-hardened soap from spout of liquid soap
dispensers daily. Inoperable devices will be reported the Maintenance Director.

Name of Bidder:

IFBO08DOLC18(S)
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SCOPE OF WORK Cont.

20. Clean and Disinfect Sinks

Completely clean and disinfect all exposed surfaces of the sink. A nonabrasive cleaner will be used on
the exposed hardware. The cleaning includes the drying and polishing of all exposed hardware. After
cleaning, the fixture will present a clean, bright shiny appearance and will be free of all visible soil,
streaks, oily smudges, residue cleaning agents, etc. All metal hardware, such as faucet valves, drain and
faucets; will be free of streaks, spots, stains, etc. Inoperable or broken fixtures will be reported
|immediately. Different cloths, sponges, brushes and scouring pads will be used to clean the sinks than
the ones used for cleaning the commodes and urinals.

21. Clean and Disinfect Toilets and Urinals

Completely scrub clean and disinfect all exposed surfaces (inside and out) of the toilets and urinals,
paying particular attention to areas under the rim and water inlet orifices. A nonabra-sive cleaner will be
used on the exposed hardware. The cleaning includes the drying and polishing of all exposed hardware.
All foreign material will be removed from the urinal drain trap. Thoroughly scrub the surfaces of the urinal
drain not covered by water. A special set of sponge, cloths, scouring pads and brushes will be maintained
and used only for cleaning the urinals and toilets. After cleaning, the toilet seat must be completely dried
and placed in an upright position. All fixtures will present a clean, bright shiny appearance and will be free
of all streaks, spots, stains, rings, foreign material, etc., including the metal hardware. Stopped up toilets
will be plunged to free the obstruction. Only if the obstruction cannot be dislodged completely will it be
reported along with other inoperable or broken fixtures. This should be done on a daily basis. Inoperable
stalls will have "Out of Order" signs placed on the doors. Waterless urinals shall also have cartridges
changed and fluid replaced per manufacturers maintenance specifications.

22. De-scale Toilets and Urinals — As Needed

Remove scale, scum, mineral deposits, rust stains, etc. from the interior of toilet bowls and urinals
as needed to maintain a clean, uniform, bright shiny appearance.

23. Spot Clean Walls, Partitions, Doors

Clean partition walls, frames, partition doors, walls surrounding the urinal and toilet. To remove any
nonpermanent stains, spots, streaks. Use a cloth or sponge dampened with a germicidal detergent
solution. Wipe the surface dry using a clean cloth. After cleaning the surface will have a uniform
appearance free from dust, lint, streaks, stains, and writing.

24. Clean Floor Drain

Remove all built-up deposits, embedded hairs, etc. from the grate of the drain. After wet mopping the
floor, empty the remain—ing germicidal detergent down the floor drain daily. This will both disinfect the
drain and also will seal the trap. After cleaning, the drain and grate will be free of odors and built-up
deposits.

25. Mop and Disinfect Floor

After mopping the entire floor with a germicidal detergent, the floor will have a uniform appearance free of]
spots, spills, stains, dirt, oily film, mop strings, standing water, etc. Dispose of the remaining detergent
solution by pouring it down the floor drain.

26. Clean and Disinfect All Touch-Points

Completely clean and disinfect all touch-points to include: door handles, door push plates and bars,
faucets, towel dispenser handles, flush levers, latching and locking hardware, light switches, water
fountains. After cleaning fixtures apply an approved germicidal disinfectant and allow to dry per

Imanufactures direction.

Name of Bidder:

IFBO0B8DOLC18(S)
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SCOPE OF WORK Cont.

27. Clean Tables, Counters, and Sinks

Do Not Move Any Items. Remove any nonpermanent stains, spots, spills from all tables, counters, andL
sinks. After washing, the counter and sinks will have a uniform appearance, free from streaks, smudges,
lint, etc., with complete removal of soil from the surface. Clean and disinfect all touch points including
refrigerator and microwave keypads, handles, knobs, and entry door handles. After cleaning, the surface
will present a uniform appearance free of all smudges, fingerprints, stains, streaks, etc. Clean interior and
exterior of microwaves to provide a uniform appearance inside and out, free from spots, spills, film, dust,
smell, etc. Units will be disinfected and sanitized. Do not clean interiors of refrigerators.

28. Refill Towel and Soap Dispensers

Re-supply all paper towel dispensers to the proper level. Single fold paper towels will be inter locked with
remaining towels in the cabinet. In paper roll towel cabinets the new (reserve) roll is to be placed in the
cabinet so that it will feed automatically when the stubby roll runs out. The dispensers and adjacent
surfaces will be wiped with a germicidal detergent to remove handprints and smudges after filling. The
device will be checked after filling for proper operation. Caked or dried soap will be cleaned from the
orifice. Remove the semi-hardened soap from spout of liquid soap dispensers daily. Inoperable devices
will be reported to the Maintenance Director.

29. Sweep Building Entrances and Steps

Sweep and pickup area from the building entrances to the bottom of the steps or edge of landing to
remove all soil, litter, trash, etc.

30. Dust Common Areas and Classrooms — 7' and Below (Permanent Fixtures Only)

Remove dust, lint, dry soil, and cobwebs from baseboards, radiator registers, moldings, ledges, door and
window casings, window sills, and handrails. This only applies to permanent fixtures (no furniture) 7' and
below. After dusting, these surfaces will have a uniform appearance free from streaks, smudges, lint,

31. Remove, Launder and Replace all portable entry walkoff mats

Provide black commercial entry walk off mats at each doorway of the building. Remove, launder and
replace each portable mat on a monthly rotation. Provide exterior rubber scraper mats outside each entry
and clean as needed when visibly soiled. Shampoo and extract fixed entry walk off systems. Clean and
Spray Buff Main Floor Hallways, Vestibules and Entryways.

Dust and damp mop floors prior to spray buffing. Spray buff all areas showing wear and scuffing to
provide a uniform gloss and protective finish to the entire floor.

32. Sweep Loading Docks, Trash and Recycling Collection Areas

Sweep areas around trash and recycling collection areas to remove all surface litter, and debris.

33. Dust Building Surfaces and Furniture -7’ and Below

Remove dust, lint, dry soil, and cobwebs from baseboards, radiator registers, moldings, ledges, door and
window casings, window sills, and handrails. This only applies to permanent fixtures 7' and below. After
dusting, these surfaces will have a uniform appearance free from streaks, smudges, lint, and cobwebs.

34. Deep Clean Entryways, Hallways, Stairways

Fully clean /shampoo fixed entry walk off systems per manufacturers recommendations. Remove and
vacuum beneath floating track systems. Remove dust, lint, soil, and cobwebs from baseboards, moldings,
ledges, door and window casings, window sills, and handrails. After dusting, these surfaces will have a
uniform appearance free from streaks, smudges, lint, and cobwebs.

Name of Bidder:
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SCOPE OF WORK Cont.

35. Power wash Exterior Building Entries, Porches, Ramps, and Stairways

Deep clean exterior entrances, porches, and steps of all serviced buildings. Clean light fixtures and|
remove cobwebs. Power wash stairs, accessible ramps, and landings/patios/porches/terraces to remove
moss and dirt build-up. Take care to ensure water does not leak into buildings.

36. High Dust Building Surfaces and Equipment — Above 7’ (Permanent Fixtures Only)

Remove dust, lint, dry soil, and cobwebs from door and window casings, transoms, ledges, moldings and
trim, light fixtures, projection screens, vents, grills, louvers, pipes, conduit and similar high mounted fixed
equipment. After dusting, these surfaces will have a uniform appearance free from streaks, smudges,
dust, lint, and cobwebs.

37. Sweep / Vacuum Floors in Storage Areas

Sweep and remove trash in area not normally serviced during the year (level 0 areas). Excluding|
Electrical, Mechanical, Elevator Equipment, Hazardous Materials, and Research laboratories.

38. Clean and Spray Buff Hallways (Except Main Floor-see Quarterly Tasks)

Dust and damp mop floors prior to spray buffing. Spray buff all areas showing wear and scuffing to
|provide a uniform gloss and protective finish to the entire floor.

39. Power Wash - Exterior Trash Receptacles

Remove liner and power wash all exterior trash containers, liner cans and lids to remove soil, stains,
gum, dirt and moss accumulations. Clean litter and spills /stains adjacent to the can for a 10' radius.

FLOOR MAINTENANCE

Contractor will provide a list of the scheduled building for the upcoming FY to the facilities
|stakeholder annually in May following the percentage of 50% strip and refinish or carpet cleaning|
and the other 50% of the facility buildings being scrubbed and/or buffed.

40. Hard Surface Strip / Refinish:

Hard surface stripping is the complete removal, without damage to the floor surface, of all finish and/or
sealer, marks, scuffs, stains, etc. from all visible floor surfaces, except in cases in which there is
permanent damage to the floor surfaces. During the stripping process, care will be taken to avoid
flooding of the floor with either the stripping solution or the rinse so as to prevent damage to the tile and
its bond to the sub-floor.

Refinishing occurs when at least 5 coats of finish are applied to a stripped floor.

41. Hard Surface Scrub / Buff:

Hard surface scrub is the process of cleaning a floor removing marks, scuffs, and stains, without using
stripper. Hard surface buff is the process of utilizing a high speed machine to provide a shine to a floor.

42. Carpet Cleaning:

After the carpets are cleaned (utilizing low moisture or extraction) and dry, the carpet will have a uniform
appearance with all soil, stains, spots, and dry chemical cleaning agent removed. In cases where there is
damage to the carpet beyond the contractor's control (sun bleaching, apparent fiber wear, tears, rust
spots or age) the contractor must inform the facilities stakeholder bhefore carpets are done to ensure that
customer satisfaction is met considering all factors listed above.

Name of Bidder:
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43. Carpet Spot Removal ( 2’ radius or less) — Request Only

When requested, carpet spots that are 2’ radius or less will be cleaned according to #52 above. If the
area is larger than the 2' radius or the contractor recommends a full carpet cleaning to provide the best
results for OSU, the contractor will communicate with the facilities stakeholder and/or the requesting
customer for approval utilizing a task bid.

ARTICLE 3 - EQUIPMENT AND TOOLS

As stated in the General Conditions, the Contractor shall furnish all equipment and tools necessary to
perform the work of the contract except for special equipment.

The special equipment, if any, will be identified by viewing and in writing on the occasion of Examination
of Site and Conditions and will be made part of the specification by addendum.

ARTICLE 4 - CLEANING AND FLOOR CARE SUPPLIES

The Contractor's cleaning and floor care supplies shall meet the specifica—tions listed either in this Article
or, in the case of supplies with limited application, in the Performance Standards.
The VIDOL reserves the right to reject any products that fail to meet the specification set forth. A MSDS
for each product being used needs to be sent to Facilities Services and kept in the building where
products are being used.

A. Floor Sealer

Floor sealer must have a minimum of 18% solids, be anti-slip and readily strippable by standard|
|maintenance techniques. The sealer shall dry to a hard durable gloss finish without buffing and will not
powder, peel or show signs of checking. Discoloration shall not be noticenable to the naked eye. The
cured film shall exhibit superior water and detergent resistance qualities and shall not be soft or tacky to
the touch. It must be completely compatible with the floor finish that will be applied over it. It will not cause
the floor covering to deteriorate, bleed or bleach the color.

IB. Floor Finish

Floor finish must be compatible with the finish and sealer presently on the floors. It is to be a buff able
interlock polymer finish with a minimum solids content of 16%. It will be anti-slip and readily strippable. It
will dry to a hard durable gloss finish without buffing and will not powder, peel or show signs of checking.
The cured film will exhibit superior water and detergent resistance qualities and will not be soft or tacky to
the touch.

C. Germicidal Cleaner

Germicidal cleaner must be an approved hydrogen peroxide based disinfectant that meets or exceeds the
State of Oregon Environmentally-Friendly Purchasing and Product Design - Executive Order 12-05. The
product will not cause any surface deterioration when used properly and will not cause color to bleach or
bleed. All containers will be labeled in accordance with OAR (Oregon Administrative Rules) Chapter 437,
22-015 (2) with the hazardous agent noted and necessary precautions indicated.

D. General Cleaning Agent

All packaged cleaning supplies shall meet or exceed the State of Oregon Environmentally-Friendly
Purchasing and Product Design - Executive Order 12-05. All products will be properly labeled and]
|hazardous materials noted in accordance to the OAR Chapter 437, 22-015 (2). When these agents are
used in accordance to the in-struc-tions they will not cause color to bleach or bleed or surface
deterioration.

Name of Bidder:
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ARTICLE 5 - RESTROOM SUPPLIES

Restroom supplies consisting of hand soap (liquid or powder), towels (paper rolls, paper folded, or cloth

of the VIDOL buildings only.

The supplies shall be obtained from the store-keeping source designated in the Base Bid Service
Schedule of each section of the building.

ARTICLE 6 - FLUORESCENT, INCANDESCENT, AND OTHER LAMPING

Lamping will be furnished by the VIDOOL to the Contractor for replacing dead lamping in department's

fixtures only as shown in the Base Bid Service Schedule of this section and as described in Article 2.A.6,
above.

ARTICLE 7 - BASE BID SERVICES - FACILITIES SERVICES

|A. Custodial Service Requirements

Appendix G, Service Levels and Task Frequencies, is part of these specifications.

B. Floor Maintenance Program

The contractor will use enough personnel to cover the VIDOL facility as specified in Task Frequencies
Section of this IFB.

C. Carpets

The contractor will use enough personnel to cover the VIDOL facility as specified in Task Frequencies
Section of this IFB.

PLEASE NOTE:

Work must be done between 5:30 p.m. and 7 a.m. on work days or as needed.

roll), toilet tissue, toilet seat covers, will be furnished to the Contractor for use in servicing the diSpensersL

Name of Bidder:
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NOTICE TO BIDDERS

ALL INDIVIDUALS, FIRMS, PARTNERSHIPS, CORPORATIONS AND/OR JOINT VENTURES DOING BUSINESS WITH THE
GOVERNMENT OF THE VIRGIN ISLANDS SHALL SUBMIT INFORMATION IN WRITING, OF THE PHYSICAL LOCATION OF
THEIR PRINCIPAL PLACE OF BUSINESS. A POST OFFICE BOX MIALING ADDRESS ONLY WILL NOT SUFFICE.

BIDDERS MUST INSERT THEIR E.I.N.-EMPLOYER'S IDENTIFICATION NUMBER ON PAGE 1 IN THE SECTION WHERE THE
COMPANY’S NAME AND ADDRESS IS REQUIRED.

PROSPECTIVE BIDDERS WILL BE REQUIRED TO FURNISH THE FOLLOWING DOCUMENTS WITH THEIR
SUBMITTAL: MANDATORY

A. CURRENT VALID V.1. BUSINESS LICENSE

B. CURRENT V.I. CERTIFICATE OF GOVERNMENT INSURANCE COVERAGE

C. CURRENT V.I. CERTIFICATE OF GOOD STANDING OR CERTIFICATE OF EXISTENCE, IF APPLICABLE

D. CORPORATE RESOLUTION EVIDENCING THE DIRECTORS/OFFICERS OF THE COMPANY, IF APPLICABLE

E. ARTICLES OF INCORPORATION OR ARTICLES OF ORGANIZATION, IF APPLICABLE

"IT SHALL BE THE BIDDERS' RESPONSIBILITY TO DELIVER HIS OR HER BID TO THE DESIGNATED LOCATION PRIOR TO
THE BID TIME SPECIFIED ON PAGE 1 OF THIS BID."

Name of Bidder:
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CONTRACT PERIOD: The period of any contract entered into under this Invitation for Bid shall befor a period of one (1) year.

OPTION TO RENEW: The services of this contract may be extended for an additional term subject to the availability of funds.

SUPPLEMENTARY PROVISIONS: The application of all materials will be in such a manner so as not to cause harm to humans,
foodstuff or equipment within the building and/or property.

The Contractor shall maintain on his own, Workmen's Compensation Insurance, Comprehensive General Liability Insurance
against bodily injury with limits of $100,000.00 and against property damage with limits of $100,000.00, the cost of which shall be
borne by the Contractor and maintained fully during the term of the Contract.

A copy of the Insurance listed herein shall be filed with the Department of Property and Procurement, 3274 Estate Richmond, St.
Croix, U. S. Virgin Islands 00820-4241

The Contractor shall be liable for loss or damages to property or persons, however, in no case shall such negligence be presumed
or inferred.

The Contractor agrees not to refuse to hire or employ or to bar or discharge from employment any individual because of race,
[religion, color, or ancestry.

The Contractor hereby agrees to pay the existing minimum wages, Federal and/or Local taxes as may be applicable.

PROMPT PAYMENT DISCOUNT: Prompt payment discounts shall NOT be considered in the evaluation of bids. Prompt payment
discounts are removed as evaluation factors.

Although prompt payment discounts are not evaluated, any discount offered will form part of the award, and will be taken by the
User Agency and the Department of Finance if payment is made within the discount period specified by the bidder.

No discount offered for payments within less than thirty (30) calendar days will be considered. Paragraph 6a on Page 1 of the Bid
Form is hereby deleted.

EXPLANATION TO BIDDERS: Any explanation desired by a bidder regarding the meaning or interpretation of this Invitation for
Bids, specifications, etc., must be requested in writing and with sufficient time allowed for a reply to reach said bidder before the
submission of their bids. Any interpretation made will be furnished to all prospective bidders.

The General Provisions (SUPPLY CONTRACT), STANDARD FORM approved by the Commissioner of Property and Procurement,
7-14-71, is an integral part of this Invitation for Bids. Bidders must familiarize themselves with these provisions.

PREFERRED BIDDERS: In addition to placing a check (V) in the appropriate box on Page 1, Section 5 of this Bid, any Person,
Firm, Partnership, or Corporation meeting the requirement of Preferred Bidder's Status must request that his or its name be added
to a Preferred Bidders' List to be maintained by the Commissioner of Property and Procurement.

If the bidder has not previously filed a notarized copy of the Preferred Bidders' Certificate with the Commissioner of Property and
Procurement, Division of Procurement, 3274 Estate Richmond, Christiansted, St. Croix, Virgin Islands, notarized, and submitted to
the Division of Procurement not later than the date and hour of bid opening as specified on Page 1 of this Bid.

All bidders not complying with procedures set forth herin and in accordance with Title 31 V.I.C. § 236a, will not be considered
eligible as a Preferred Bidder for this Invitation for Bids.

Name of Bidder:
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Pursuant to Act. No. 3072, approved July 28, 1971 amending Section 245 of Chapter 23 Title 31 of the Virgin Islands Code, each
person who submits a bid in relation to any purchase in excess of $1,000.00, under this Chapter, will disclose the Name andl

Address of each individual having a beneficial interest of more than five (5%) per Centum in the bidding enterprise, and if the bidder
is a Corporation, the Names and Addresses of all its Officers and Directors.

NAME ADDRESS TITLE

Name of Bidder:
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GENERAL PROVISIONS
(SUPPLY CONTRACT)

I. DEFINITIONS
As Used throughout this contract, the following terms shall
have the meaning set forth below:

The term “Contracting Officer”™ means the Commissioner
of the Department of Property & Procurement; and the term
includes, except as otherwise provided in the contract, the
authorized representative of the Contracting Officer acting
within the limits of his authority.

2. CHANGES

The Contracting Officer may at any time, by a written
order. and without notice to the sureties, make changes, within
the general scope of this contract, in anyone or more of the
following: (i) Drawings. designs, or specifications where the
supplies to be furnished are to be specially manufactured for the
Government in accordance therewith; (ii) method of shipment
or packing: and (iii) place of delivery. If any such change
causes an increase or decrease in the cost of, or the time
required for, the performance of any part of the work under this
contract, whether changed or not changed by any such order, an
equitable adjustment shall be made in the contract price or
delivery schedule. or both, and the contract shall be modified in
writing accordingly. Any claim by the contractor for adjustment
under this clause must be asserted within 30 days from the date
of receipt by the Contractor of the notification of change:
Provided, however, That the Contracting Officer, if he decides
that the facts justify such action, may receive and act upon any
such claim asserted at any time prior to final payment under this
contract. Where the cost of property made obsolete or excess as
a result of a change is included in the Contractor's claim for
adjustment. the Contracting Officer shall have the right to
prescribe the manner of disposition of such property. Failure to
agree to any adjustment shall be a dispute concerning a question
of fact within the meaning of the clause of this contract entitled
"Disputes.” However, nothing in this clause shall excuse the
Contractor from proceeding with the contract as changed.

3. EXTRAS
Except as otherwise provided in this contract, no payment

for extras shall be made unless such extras and the price thereof

have been authorized in writing by the Contracting Officer.

4. VARIATION IN QUALITY

No variation in the quantity of any item called for by this
contract will be accepted unless such variation has been caused
by conditions of loading. shipping, packing or allowances in
manufacturing processes, and then only to the extent, if any,
specify elsewhere in this contract.

5. INSPECTION

(a) All supplies (which term throughout this clause
includes without limitation raw materials, components,
intermediate assemblies, and end products) shall be subject to

inspection and test by the Government, to the extent practicable
at all times and places including the period of manufacture and
in any event prior to acceptance.

(b) In case any supplies or lots of supplies are defective in
material or workmanship or otherwise not in conformity with
the requirements of this contract. the Government shall have the
right either to reject them (with or without instructions as to
their disposition) or to require their correction. Supplies or lots
of supplies which have been rejected or required to be corrected
shall be removed or. if permitted or required by the Contracting
Officer. corrected in place by and at the expense of the
Contractor promptly after notice, shall not thereafier be
tendered for acceptance unless the former rejection or
requirement of correction is disclosed. If the Contractor fails
promptly to remove such supplies or lots of supplies which are
required to be removed. or promptly to replace or correct such
supplies or lots of supplies. the Government either (i) may by
contract or otherwise replace or correct such supplies and
charge to the Contractor the cost occasioned the Government
thereby. or (ii) may terminate this contract for default as pro-
vided in the clause of this contract entitled "Default.”" Unless the
Contractor corrects or replaces such supplies within the delivery
schedule, the Contracting Officer may require the delivery of
such supplies at a reduction in price which is equitable under
the circumstances. Failure to agree to such reduction of price
shall be a dispute concerning a question of fact within the
meaning of the clause of this contract entitled "Disputes.”

(c) If any change inspection or test is made by the
Government on the premises of the Contractor or a
subcontractor. the Contractor without additional charge shall
provide reasonable facilities and assistance for the safety and
convenience of the Government inspectors in the performance
of their duties. If Government inspection or test is made at a
point other than the premises of the Contractor or a
subcontractor, it shall be at the expense of the Government
except as otherwise provided in this contract: Provided. That in
case of rejection the Government shall not be liable for any
reduction in value of samples used in connection with such
inspection or test. All inspections and tests by the Government
shall be performed in such a manner as not to unduly delay the
work. The Government reserves the right to charge to the
Contractor any additional cost of Government inspection and
test when supplies are not ready at the time such inspection and
test is requested by the Contractor or when reinspection or retest
is necessitated by prior rejection. Acceptance or rejection of the
supplies shall be made as promptly as practicable after delivery.
except as otherwise provided in this contract; but failure to
inspect and accept or reject supplies shall neither relieve the
Contractor from responsibility for such supplies as are not in
accordance with the contract requirements nor impose liability
on the Government therefor.
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(d) The inspection and test by the Government of any supplies
or lots thereof does not relieve the Contractor from any
responsibility regarding defects or other failures to meet the
contract requirements which may be discovered prior to
acceptance. Except as otherwise provided in this contract.
acceptance shall be conclusive except as regards latent defects,
fraud, or such gross mistakes as amount to fraud.

(e) The Contractor shall provide and maintain an inspection
system acceptable to the Government covering the supplies
hereunder. Records of all inspection work by the Contractor
shall be kept complete and available to the Government during
the performance of this contract and for such longer period as
may be specified elsewhere in this contract.

6. RESPONSIBILITY FOR SUPPLIES

Except as otherwise provided in the contract. (i) the
Contractor shall be responsible for the supplies covered by this
contract until they are delivered at the designated delivery point,
regardless of the point of inspection; (ii) after delivery to the
Government at the designated point and prior to acceptance by
the Government or rejection and giving notice thereof by the
Government, the Government shall be responsible for the loss
or destruction of or damage to the supplies only if such loss,
destruction or damage results from the negligence of officers,
agents, or employees of the Government acting within the scope
of their employment; and (iii) the Contractor shall bear all risks
as 1o rejected supplies after notice of rejection, except that the
Government shall be responsible for the loss, or destruction of,
or damage to the supplies only if such loss, destruction or
damage results from the gross negligence of officers, agents, or
employees of the Government acting within the scope of their
employment.

7. PAYMENTS

The Contractor shall be paid, upon the submission of
proper invoices or vouchers, the prices stipulated herein for
supplies delivered and accepted or services rendered and
accepted, less deductions, if any. as herein provided. Unless
otherwise specified, payment will be made on partial deliveries
accepted by the Government when the amount due on such
deliveries so warrants: or when requested by the Contractor,
payment for accepted partial deliveries shall be made whenever
such payment would equal or exceed either $1.000 or 50
percent of the total amount of this contract.

8. ASSIGNMENT OF CLAIMS

(a) Pursuant to the provisions of the Assignment of Claims
Act (5 VIC 1201 et. seq.) if this contract provides for payments
aggregating $1.000 or more, claims for moneys due or to
become due to the Contractor from the Government under this
contract may be assigned to a bank, trust company, or other
financial institution. including any Federal lending agency. and
may thereafter be further assigned and reassigned to any such
institution. Any such assignment or reassignment shall cover all
amounts payable under this contract and not already paid, and
shall not be made to more than one party, except that any such

assignment or reassignment may be made to one party as agent
or trustee for two or more parties participating in such
financing. Unless otherwise provided in this contract. payments
to an assignee of any moneys due or to become due under this
contract shall not. to the extent provided in said Act. as
amended. be subject to reduction or set off,

9. ADDITIONAL BOND SECURITY

[f any surety upon any bond furnished in connection with
this contract becomes unacceptable to the Government of iff any
such surety fails to furnish reports as to his financial condition
from time to time as requested by the Government. the
Contractor shall promptly furnish such additional security as
may be required from time to time to protect the interests of the
Government and of persons supplving labor or materials in the
prosecution of the work contemplated by this contract.

10. EXAMINATION OF RECORDS

(The following clause is applicable if the amount of this
contract exceeds $1.000.00 and was entered into by means of
negotiation, but is not applicable if this contract was entered
into by means of formal advertising.)

(a) The Contractor agrees that the Government
Comptroller of the U. S. Virgin Islands or any of his duly
authorized representatives shall, until the expiration of three
years after final payment under this contract, have access to and
the right to examine any directly pertinent books, documents.
papers, and records of the Contractor involving transactions
related to this contract.

(b) The Contractor further agrees to include in all his
subcontracts hereunder a provision to the effect that the
subcontractor agrees that the Government Comptroller of the
Virgin Islands or any of his duly authorized representatives
shall, until the expiration of three years after final payment
under the subcontract, have access to and the right to examine
any directly pertinent books, documents, papers, and records of
such subcontractor, involving transactions related to the
subcontract. The term "subcontract” as used in this clause
excludes (i) purchase orders not exceeding $1.000 and (ii)
subcontractors or purchase orders for public utility services at
rates established for uniform applicability to the general public.

11. DEFAULT

(a) The Government may. subject to the provisions of
paragraph (c) below, by written notice of default to the Con-
tractor, terminate the whole or any part of this contract in any
one of the following circumstances:

(i) if the Contractor fails to make delivery of the sup-
plies or to perform the services within the time specified herein
or any extension thereof or

(ii) if the Contractor fails to perform any of the other
provisions of this contract. or so fails to make progress as to
endanger performance of this contract in accordance with its
terms, and in either of these two circumstances does not cure
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such failure within a period of 10 days (or such longer period as
the Contracting Officer may authorize in writing) after receipt
of notice from the Contracting Officer specifying such failure.

(b) In the event the Government terminates this contract in
whole or in part as provided in paragraph (a) of this clause, the
Government may procure, upon such terms and in such manner
as the Contracting Officer may deem appropriate, sup-plies or
services similar to those so terminated. and the Con-tractor shall
be liable to the Government for any excess costs for such
similar supplies or services: Provided, That the Contractor shall
continue the performance of this contract to the extent not
terminated under the provisions of this clause.

(¢) Except with respect to defaults of subcontractors, the
Contractor shall not be liable for any excess costs if the failure
to perform the contract arises out of causes beyond the control
and without the fault or negligence of the Contractor. Such
causes may include, but are not restricted to, acts of God or of
the public enemy, acts of the Government in either its sovereign
or contractural capacity, fires, floods, epidemics. quarantine
restrictions, strikes. freight embargoes, and unusually severe
weather; but in every case the failure to perform must be
beyond the control and without fault or negligence of the
Contractor. If the failure to perform is caused by the default of a
subcontractor, and if such default arises out of causes beyond
the control of both the Contractor and subcontractor, and with-
out the fault or negligence of either of them, the Contractor
shall not be liable for any excess costs for failure to perform,
unless the supplies or service fees to be furnished by the sub-
contractor was obtainable from other sources in sufficient time
to permit the Contractor to meet the required delivery schedule.

(d) If this contract is terminated as provided in paragraph

(a) of this clause. the Government, in addition to any
other rights provided in this clause, may require the Contractor
to transfer title and deliver to the Government, in the manner
and to the extent directed by the Contracting Officer. (i) any
completed supplies. and (ii) such partially completed supplies
and materials, parts, tools, dies, jigs, fixtures, plans, drawings,
information, and  contract rights (hereinafter called
"manufacturing materials") as the Contractor has specifically
produced or specifically acquired for the performance of such
part of this contract as has been terminated: and the Contractor
shall, upon direction of the Contracting Officer, protect and
preserve property in possession of the Contractor in which the
Government has an interest. Payment for completed supplies
delivered to and accepted by the Government shall be at the
contract price. Payment for manufacturing materials delivered
to and accepted by the Government and for the protection and
preservation of property shall be in an amount agreed upon by
the Contractor and Contracting Officer: failure to agree to such
amount shall be a dispute concerning a question of fact within
the meaning of the clause of this contract entitled "Disputes."
The Government may withhold from amounts otherwise due the
Contractor for such completed supplies or manufacturing
materials such sum as the Contracting Officer determines to be

L

necessary to protect the Government against loss because of
outstanding liens or claims of former lien holders.

(e) If, after notice of termination of this contract under the
provisions of this clause. it is determined for any reason that the
Contractor was not in default under the provisions of this
clause, or that the default was excusable under the provisions of
this clause. the rights and obligations of the parties shall, if the
contract contains a clause providing for termination for
convenience of the Government, be the same as if the notice of
termination had been issued pursuant to such clause. If. after
notice of termination of this contract under the provisions of
this clause, it is determined for any reason that the Contractor
was not in default under the provisions of this clause, and if this
contract does not contain a clause providing for termination for
convenience of the Government, the contract shall be equitably
adjusted to compensate for such termination and the contract
modified accordingly: failure to agree to any such adjustment
shall be a dispute concerning a question of fact within the
meaning of the clause of this contract entitled "Disputes.”

(f) The rights and remedies of the Government provided in
this clause shall not be exclusive and are in addition to any other
rights and remedies provided by law or under this contract.

12. DISPUTES

(a) Except as otherwise provided in this contract, any
dispute concerning a question of fact arising under this contract
which is not disposed of by agreement shall be decided by the
Contracting Officer. who shall reduce his decision to writing
and mail or otherwise furnish a copy thereof to the Contractor.
The decision of the Contracting Officer shall be final and
conclusive unless, within 30 days from the date of receipt of
such copy, the Contractor mails or otherwise furnishes to the
Contracting Officer a written appeal addressed to the Attorney
General. The decision of the Attorney General or his duly
authorized representative shall he final and conclusive unless
determined by a court of competent jurisdiction to have been
fraudulent, or capricious, or arbitrary. or so grossly erroneous as
necessarily to imply bad faith, or not supported by substantial
evidence. In connection with any appeal proceeding under this
clause, the Contractor shall be afforded an opportunity to be
heard and to offer evidence in support of his appeal. Pending
final decision of a dispute hereunder. the Contractor shall
proceed diligently with the performance of the contract and in
accordance with the Contracting Officer's decision.

(b) This "Disputes" clause does not preclude consideration
of law questions in connection with decisions provided for in
paragraph (a) above:- Provided. That nothing in this contract
shall be construed af making final the decision of any
administrative official. representative. or board on a question of
law.

13. NOTICE AND ASSISTANCE REGARDING PATENT
AND COPYRIGHT INFRINGEMENT
The provisions of this clause shall be applicable only if the
amount of this contract exceeds $10.000.
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(a) The Contractor shall report to the Contracting Officer,
promptly and in reasonable written detail, each notice or clajm
of patent or copyright infringement based on the performance of
this contract of which the Contractor has knowledge.

(b) In the event of any claim or suit against the Government
on account of any alleged patent or copyright infringement
arising out of the performance of this contract or out of the use
of any supplies furnished or work or services performed here-
under, the Contractor shall furnish to the Government when
requested by the Contracting Officer, all evidence and in-
formation in possession of the Contractor pertaining to such suit
or claim. Such evidence and information shall be furnished at
the expense of the Government except where the Contractor has
agreed to indemnify the Government.

14. BUY AMERICAN ACT

(a) In acquiring end products, the Buy American Act
(41 US. Code 10a d) provides that the Government give
preference to domestic source end products. For the purpose of
this clause:

(i) "components" means those articles, materials, and sup-
plies, which are directly incorporated in the end products:

(ii) "end products" means those articles. materials. and
supplies. which are to be acquired under this contract for public
use; and

(i1i) "a domestic source end product” means (A) an un-
manufactured end product which has been mined or produced in
the United States and (B) an end product manufactured in the
United States if the cost of the components thereof which are
mined, produced. or manufactured in the United States exceeds
50 percent of the cost of all its components. For the purposes of
this (a) (ii1) (B), components of foreign origin of the same type
or kind as the products referred to in (b) (ii) or (iii) of this
clause shall be treated as components mined, produced. or
manufactured in the United States.

(b) The Contractor agrees that there will be delivered under
this contract only domestic source end products, except end
products;

(1) which are for use outside the United States:

(i) which the Government determines are not mined.
produced. or manufactured in the United States in sufficient and
reasonably available commercial quantities and of a satisfactory
quality;

(iii) as to which the Secretary determines the domestic
preference to be inconsistent with the public interest: or

(iv) as to which the Secretary determines the cost to the
Government to be unreasonable.

(The foregoing requirements are administered in
accordance with Executive Order No. 10582, dated December
17.1954.)

I5. CONVICT LABOR

In connection with the performance of work under this
contract, the Contractor agrees not to employ any person
undergoing sentence of imprisonment at hard labor.

16. OFFICIALS NOT TO BENEFIT

No member of the Legislature, or Delegate to the United
States Congress. or official or employee of the Executive
Branch of the Government of the Virgin Islands, shall be
admitted to any share or part of this contract, or to any benefit
that may arise therefrom. but this provision shall not be
construed to extend to this contract if made with a corporation
for its general benefit.

17. COVENANT AGAINST CONTIGENT FEES

The Contractor warrants that no person or selling agency has
been employed or retained to solicit or secure this contract upon
an agreement or understanding for a commission, percentage.
brokerage, or contingent fee, excepting bona fide employees or
bona fide established commercial or selling agencies maintained
by the Contractor for the purpose of securing business. For
breach or violation of this warranty the Government shall
have the right to annul this contract without liability or in its
discretion to  deduct from the contract price or
consideration, or otherwise recover, the full amount of such
commission, percentage. brokerage. or contingent fee.
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GENERAL PROVISIONS
(SUPPLY CONTRACT)

TERMINATION OF CONTRACTS

0

18. CONVENIENCE OF THE GOVERNMENT

(a) The performance of work under this contract may be terminated by the Government in
accordance with this clause in whole, or from time to time in part, whenever the
Contracting Officer shall determine that such termination is in the best interest of the
Government. Any such termination shall be effected by delivery to the Contractor of a
Notice of Termination specifying the extent to which performance by delivery to the
Contractor of a Notice of Termination specifying the extent to which performance of
work under the contract is terminated, and the date upon which such termination becomes
effective.

(b)

After receipt of a Notice of Termination. and except as otherwise directed by the
Contracting Officer, the Contractor shall:

(1)

(ir)

(111)

(iv)

(v)

(vi)

stop work under the contract on the date and to the extent specified in the Notice of
Termination:

place no further orders or subcontracts for materials, services or facilities. except as
may be necessary for completion of such portion of the work under the contract as
is not terminated;

terminate all orders and subcontracts to the extent that they relate to the
performance of work terminated by the Notice of Termination:

assign to the Government, in the manner, at the times, and to the extent directed by
the Contracting Officer, all of the right. title. and interest of the Contractor under
the orders and subcontracts so terminated. in which case the Government shall
have the right. in its discretion, to settle or pay any or all claims arising out of the
termination of such orders and subcontracts;

settle all outstanding liabilities and all claims arising out of such termination of
orders and subcontracts, with the approval or ratification of the Contracting
Officer, to the extent. he may require, which approval or ratification shall be final
for all the purposes of this clause;

transfer title ad deliver to the Government in the manner, at the times. and to the
extent, if any. directed by the Contracting Officer (A) the fabricated or
unfabricated parts, work in progress, completed work. supplies. and other material
produced as a part of. or acquired in connection with the performance of. the work
terminated by the Notice of Termination, and (B) the completed or partially
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(c)

(d)

completed plans, drawings. information, and other property which, if the contract
had been completed. would have been required to be furnished to the Government,

(vil) use his best efforts to sell, in the manner, at the times. to the extent. and at the price
or prices directed or authorized by the Commissioner of Property and Procurement.
any property of the types referred to in (vi) above: provided. however. that the
Contractor (A) shall not be required to extend credit to any purchaser. and (B) may
acquire any such property under the conditions prescribed by and at the price or
prices approved by the Commissioner of Property and Procurement and provided
further that the proceeds of any such transfer or disposition shall be applied in
reduction of any payments to be made by the Government to the Contractor under
this contract or shall otherwise be credited to the price or cost of the work covered
by this contract or paid in such other manner as the Commissioner of Property and
Procurement may direct;

(viii) complete performance of such part of the work as shall not have been terminated
by the Notice of Termination: and

(ix) take such action as may be necessary, or as the Commissioner of Property and
Procurement may direct, for the protection and preservation of the property related
to this contract which is in the possession of the Contractor and in which the
Government has or may acquire an interest.

After receipt of the Notice of Termination. the Contractor shall submit to the
Commissioner of Property and Procurement his termination claim. in the form and with
certification prescribed by the Commissioner of Property and Procurement. Such claim
shall be submitted promptly but in no event later than one year from the effective date of
termination, unless one or more extensions in writing are granted by the Commissioner of
Property and Procurement, upon request of the Contractor made in writing within such
one year period or authorized extension thereof. However, if the Commissioner of
Property and Procurement determines that the facts justify such action. he may receive
and act upon failure of the Contractor to submit his termination claim within the time
allowed. the Commissioner of Property and Procurement may determine, on the basis of
information available to him. the amount, if any. due to the Contractor by any reason of
the termination and shall thereupon pay to the Contractor the amount so determined.

Subject to the provisions of paragraph (c), the Contractor and the Commissioner of
Property and Procurement may agree upon the whole or any part of the amount or
amounts to be paid to the Contractor by reason of the total or partial termination of work
pursuant to this clause. which amount or amounts may include a reasonable allowance for
profit on work done: provided, that such agreed amount or amounts. exclusive of
settlement costs, shall not exceed the total contract price as reduced by the amount of
payments otherwise made and as further reduced by the contract price of work not
terminated. The contract shall be amended accordingly. and the Contractor shall be paid
the agreed amount. Nothing in paragraph (e) of this clause, prescribing the amount to be
paid to the Contractor in the event of failure of the Contractor and the Commissioner of
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(e)

Property and Procurement to agree upon the whole amount to be paid to the Contractor
by reason of the termination of work pursuant to this clause, shall be deemed to limit.
restrict or otherwise determine or affect the amount or amounts which may be agreed to
be paid to the Contractor pursuant to this paragraph (d):

In the event of the failure of the Contractor and the Commissioner of Property and
Procurement to agree as provided in paragraph (d) upon the whole amount to be paid to
the Contractor by reason of the termination of work pursuant to this clause, the
Commissioner of Property and Procurement shall pay to the Contractor the amounts
determined by him as follows, but without duplication of any amounts agreed upon in
accordance with paragraph (d):

(1) for completed supplies, materials and equipment or services accepted by the
Government (or sold or acquired as provided in paragraph (b) (vii) above) and not
theretofore paid for. a sum equivalent to the aggregate price for such supplies or
services computed in accordance with the price or prices specified in the contract,
appropriately adjusted for any saving for freight or other charges:

(i1) the total of —

(A) the costs incurred in the performance of the work terminated. including initial

(B)

(©)

costs and preparatory expense allocable thereto. but exclusive of any costs
attributable to supplies or services paid or to be paid for under paragraph (e)
(1) hereof:

the cost settling and paying claims arising out of the termination of work
under subcontracts or orders, as provided in paragraph (b) (v) above. which
are properly chargeable to the terminated portion of the contract (exclusive of
amounts paid or payable on account of supplies or materials delivered or
services furnished by subcontractors or vendors prior to the effective date of
the Notice of Termination, which amounts shall be included in the costs
payable under (A) above; and

a sum, as profit on (A) above, determined by the Contracting Officer to be fair
and reasonable; provided, however. that if it appears that the Contractor would
have sustained a loss on the entire contract had it been completed, no profit
shall be included or allowed under this subdivision (C) and an appropriate
adjustment shall be made reducing the amount of the settlement to reflect the
indicated rate of loss; and

(ii1) the reasonable costs of settlement, including accounting. legal. clerical and other
expenses reasonably necessary for the preparation of settlement claims and
supporting data with respect to the terminated portion of the contract and for the
termination and settlement of subcontract thereunder. together with reasonable
storage, transportation and other costs incurred in connection with the protection
or disposition of property allocable to this contract.
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18. CONVENIENCE OF THE GOVERNMENT

(@) The performance of work under this contract may be terminated by the Government in
accordance with this clause in whole, or from time to time in part, whenever the
Contracting Officer shall determine that such termination is in the best interest of the
Government. Any such termination shall be effected by delivery to the Contractor of a
Notice of Termination specifying the extent to which performance by delivery to the
Contractor of a Notice of Termination specifying the extent to which performance of
work under the contract is terminated, and the date upon which such termination becomes
effective.

(b)

After receipt of a Notice of Termination, and except as otherwise directed by the
Contracting Officer. the Contractor shall:

(1)

(i)

(111)

(iv)

(v)

(vi)

stop work under the contract on the date and to the extent specified in the Notice of
Termination;

place no further orders or subcontracts for materials, services or facilities. except as
may be necessary for completion of such portion of the work under the contract as
1s not terminated:

terminate all orders and subcontracts to the extent that they relate to the
performance of work terminated by the Notice of Termination:

assign to the Government, in the manner, at the times, and to the extent directed by
the Contracting Officer. all of the right, title. and interest of the Contractor under
the orders and subcontracts so terminated, in which case the Government shall
have the right, in its discretion. to settle or pay any or all claims arising out of the
termination of such orders and subcontracts;

settle all outstanding liabilities and all claims arising out of such termination of
orders and subcontracts, with the approval or ratification of the Contracting
Officer, to the extent. he may require, which approval or ratification shall be final
for all the purposes of this clause:

transfer title ad deliver to the Government in the manner. at the times. and to the
extent, if any, directed by the Contracting Officer (A) the fabricated or
unfabricated parts, work in progress, completed work. supplies. and other material
produced as a part of, or acquired in connection with the performance of. the work
terminated by the Notice of Termination, and (B) the completed or partially
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(c)

(d)

completed plans. drawings, information, and other property which, if the contract
had been completed. would have been required to be furnished to the Government.

(vii) use his best efforts to sell. in the manner, at the times, to the extent, and at the price
or prices directed or authorized by the Commissioner of Property and Procurement.
any property of the types referred to in (vi) above; provided. however. that the
Contractor (A) shall not be required to extend credit to any purchaser, and (B) may
acquire any such property under the conditions prescribed by and at the price or
prices approved by the Commissioner of Property and Procurement and provided
further that the proceeds of any such transfer or disposition shall be applied in
reduction of any payments to be made by the Government to the Contractor under
this contract or shall otherwise be credited to the price or cost of the work covered
by this contract or paid in such other manner as the Commissioner of Property and
Procurement may direct;

(viii) complete performance of such part of the work as shall not have been terminated
by the Notice of Termination: and

(ix) take such action as may be necessary, or as the Commissioner of Property and
Procurement may direct, for the protection and preservation of the property related
to this contract which is in the possession of the Contractor and in which the
Government has or may acquire an interest.

After receipt of the Notice of Termination, the Contractor shall submit to the
Commissioner of Property and Procurement his termination claim. in the form and with
certification prescribed by the Commissioner of Property and Procurement. Such claim
shall be submitted promptly but in no event later than one year from the effective date of
termination, unless one or more extensions in writing are granted by the Commissioner of
Property and Procurement, upon request of the Contractor made in writing within such
one year period or authorized extension thereof. However. if the Commissioner of
Property and Procurement determines that the facts justify such action. he may receive
and act upon failure of the Contractor to submit his termination claim within the time
allowed. the Commissioner of Property and Procurement may determine. on the basis of
information available to him, the amount, if any. due to the Contractor by any reason of
the termination and shall thereupon pay to the Contractor the amount so determined.

Subject to the provisions of paragraph (c), the Contractor and the Commissioner of
Property and Procurement may agree upon the whole or any part of the amount or
amounts to be paid to the Contractor by reason of the total or partial termination of work
pursuant to this clause, which amount or amounts may include a reasonable allowance for
profit on work done: provided, that such agreed amount or amounts. exclusive of
settlement costs, shall not exceed the total contract price as reduced by the amount of
payments otherwise made and as further reduced by the contract price of work not
terminated. The contract shall be amended accordingly, and the Contractor shall be paid
the agreed amount. Nothing in paragraph (e) of this clause, prescribing the amount to be
paid to the Contractor in the event of failure of the Contractor and the Commissioner of
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(e)

Property and Procurement to agree upon the whole amount to be paid to the Contractor
by reason of the termination of work pursuant to this clause, shall be deemed to limit.
restrict or otherwise determine or affect the amount or amounts which may be agreed to
be paid to the Contractor pursuant to this paragraph (d):

In the event of the failure of the Contractor and the Commissioner of Property and
Procurement to agree as provided in paragraph (d) upon the whole amount to be paid to
the Contractor by reason of the termination of work pursuant to this clause, the
Commissioner of Property and Procurement shall pay to the Contractor the amounts
determined by him as follows, but without duplication of any amounts agreed upon in
accordance with paragraph (d):

(1) for completed supplies. materials and equipment or services accepted by the
Government (or sold or acquired as provided in paragraph (b) (vii) above) and not
theretofore paid for, a sum equivalent to the aggregate price for such supplies or
services computed in accordance with the price or prices specified in the contract.
appropriately adjusted for any saving for freight or other charges:

(11) the total of —

(A) the costs incurred in the performance of the work terminated. including initial
costs and preparatory expense allocable thereto. but exclusive of any costs
attributable to supplies or services paid or to be paid for under paragraph (e)
(1) hereof:

(B) the cost settling and paying claims arising out of the termination of work
under subcontracts or orders, as provided in paragraph (b) (v) above. which
are properly chargeable to the terminated portion of the contract (exclusive of
amounts paid or payable on account of supplies or materials delivered or
services furnished by subcontractors or vendors prior to the effective date of
the Notice of Termination, which amounts shall be included in the costs
payable under (A) above: and

(C) asum, as profit on (A) above, determined by the Contracting Officer to be fair
and reasonable; provided, however, that if it appears that the Contractor would
have sustained a loss on the entire contract had it been completed, no profit
shall be included or allowed under this subdivision (C) and an appropriate
adjustment shall be made reducing the amount of the settlement to reflect the
indicated rate of loss: and

(111) the reasonable costs of settlement, including accounting, legal, clerical and other
expenses reasonably necessary for the preparation of settlement claims and
supporting data with respect to the terminated portion of the contract and for the
termination and settlement of subcontract thereunder, together with reasonable
storage, transportation and other costs incurred in connection with the protection
or disposition of property allocable to this contract.



REPRESENTATION BY BIDDERS PURSUANT TO THE “BUY AMERICAN"™ ACT
(See Clause 14 of the General Provisions, Standard Form — Approved 7-14-71)

If the bidder represents that the articles, materials, and supplies he proposes to furnish are
domestic source end products as defined in Clause 14 of the General Provisions. he shall
check the box at the end of this paragraph.......................................

If the bidder represents the articles, materials, and supplies he proposes to furnish are NOT
domestic source end products as defined in Clause 14 of the General Provisions, he shall
check the box at the end of this paragraph.................c...oo.o...............

ALL BIDDERS MUST CHECK THE BOX AT THE END OF EITHER PARAGRAPH.
1 OR 2 ABOVE

A bidder who checks paragraph 1 above, but who proposes to furnish domestic source end
products containing components of foreign origin, the cost of which exceeds 5% of the bid
price, shall furnish in the spaces below a complete list of components of foreign origin in
sufficient detail to clearly identify each —

COMPONENTS OF FOREIGN ORIGIN

Component Point of Origin

The bidder represents that the total cost of the above components of foreign origin,
including applicable duty and transportation costs, constitutes % of the
cost of all components to be incorporated in the end products being furnished. The bidder
agrees to furnish, for the exclusive use of the Government, such additional information as
the contracting officer may request in order to verify the foregoing in evaluating the bid.

The bidder agrees that no components of foreign origin, other than those listed above. will
be incorporated in the end products being furnished without written approval of the
Contracting Officer.
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GOVERNMENT OF THE VIRGIN ISLANDS
DEPARTMENT OF PROPERTY AND PROCUREMENT

NON-COLLUSION AFFIDAVIT

0

e bEING duly sworn, deposes and says that —
(1) He is [owner, partner, officer, representative, or agent] of ............................
.......................................................................... the bidder that has submitted that attached bid:
(2) He is duly informed respecting the preparation and contents of the attached bid and of all pertinent
circumstances respecting such bid:
(3) Such bid is genuine and is not a collusive or sham bid:
(4) Neither the said bidder nor any of its officers, partners, owners, agents. representatives, employees

or parties in interest, including this affiant, has in any way colluded, conspired. connived or agreed. directly
or indirectly with any other bidder, firm or person to submit a collusive or sham bid in connection with the
contract for which the attached bid has been submitted or to refrain from bidding in connection with such
contract, or has in any manner. directly or indirectly, sought by agreement or collusion or communication or
conference with any other bidder, firm or person to fix the price or prices in the attached bid or of any other
bidder. or to fix any overhead, profit or cost element of the price or the bid price of any other bidder, or to
secure through any collusion. conspiracy. connivance or unlawful agreement any advantage against The
Government of the Virgin Islands or any person interested in the proposed contract; and

(5) The price or prices quoted in the attached bid are fair and proper and are not tainted by any
collusion. conspiracy, connivance or unlawful agreement on the part of the bidder or any of its agents.

representatives, owners, employees. or parties in interest, including this affiant.

Signature of Affidavit

SUBSCRIBED AND SWORN to before me this................ day of ...

Notary Public



